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This Annual Report Form for Bristol’s Green Capital Pledge was prepared by Forum for the Future for Bristol’s Green Capital Partnership.

Version Date: September 2011

Forum for the Future is a non-profit organisation working globally with business and government to create a sustainable future. 

We aim to transform the critical systems that we all depend on, such as food, energy and finance, to make them fit for the challenges of the 21st century. 

We have 15 years’ experience inspiring new thinking, building creative partnerships and developing practical innovations to change our world.
sustainablebristol.com / forumforthefuture.org

Email: info@forumforthefuture.org / call: 020 7324 3630
The Forum for the Future is a non-profit company limited by guarantee and registered in England and Wales.

Registered office: Overseas House, 19-23 Ironmonger Row, London, EC1V 3QN, UK.

Company No. 2959712. VAT Reg. No. 6777475 70. Charity No. 10405

Section 1: How To Use This Form…
· This Annual Report Form has been designed to follow on from the Businesses Step by Step Guide to the Bristol Capital Pledge.
· PRIORITY: Please complete and return Section 2 which asks you to confirm (a) your basic details and (b) which areas of sustainability are of primary interest to your organisation.
· ONLY complete tables in Section 3 on areas which are of interest to your organisation. Please tell us what you have been doing to improve your sustainability in these areas.
Underlying the Step by Step Guide and the Annual Report Form is an emphasis on the importance in measuring areas of sustainability. This is crucial so that you can then take informed action to improve your performance and start saving money by improving your business efficiency.

Based on your feedback opportunities for collaboration, support & advice, and profiling will be identified. If you have questions or need further advice please do get in touch with us.
Please complete this Annual Report Form and return to: 

David Baines
Forum for the Future
d.baines@forumforthefuture.org.uk 

Section 2: Keep Your Details Up To Date
	Name of your Organisation:


	

	Name of person completing this form:


	

	Contact details of person completing this form (Telephone):

	Tel: 

E-mail:


	How many employees do you have?
	

	Do you have a written environmental policy on your website?


	YES / NO

	Do you have an environmental management system in place?


	YES / NO

	Are you a member of the West of England Carbon Challenge?


	YES / NO


Which areas of sustainability you are working on within your business? Please answer YES or NO and go on to complete ONLY the corresponding tables in Section 3.
	
	Areas of Sustainability
	Areas in which you are working. 
(Please complete corresponding tables on following pages)

	1
	Saving Energy and Reducing your Carbon Emissions
	YES / NO

	2
	Reducing and Reusing your Waste

	YES / NO

	3
	Lowering your Water Consumption

	YES / NO

	4
	Switching to more Sustainable Transport


	YES / NO

	5
	Supporting Local Food and Biodiversity


	YES / NO

	6
	Greening your ICT
	YES / NO


Section 3:
Self Assessment on Distance Travelled

(Only for the areas of sustainability in which your organisation has an interest and is working on / intending to work on.)

	1. Saving Energy and Reducing your Carbon Emissions



	Getting Started


	Practical Action


	YES / NO / Not Applicable
(Any comments or further detail is welcome
 i.e. Intentions and Expectations)

	
	Do you measure your carbon footprint?

	

	Moving Forward


	Have you set a target to reduce your carbon emissions by at least 10% over four years?

	

	
	Have you engaged your employees in an energy efficiency programme?


	

	Leaping Ahead


	Have you committed publically to going carbon neutral by 2020 and engaged your supply chain in that goal? 

	

	
	Are you taking a leadership role in communicating your story?


	

	What challenges or support needs have you identified?


	Do you have success stories which you are keen to profile?




	2. Reducing and Reusing your Waste



	Getting Started
	Practical Action
	YES / NO / Not Applicable

(Any comments or further detail is welcome

 i.e. Intentions and Expectations)

	
	Do you measure the waste and recycling your business produces?

	

	Moving Forward


	Have you set a target for your business to reduce its waste over four years?

	

	
	Do you have an Environmental Policy to help your business achieve this?


	

	
	Have you engaged your employees to help deliver this?

	

	Leaping Ahead


	Have you committed to the long-term strategic business goal of zero waste and engaged your supply chain in this goal?

	

	
	Have you obtained further technical support and / or funding from a specialist provider?

	

	What challenges or support needs have you identified?


	Do you have success stories which you are keen to profile?




	3. Lowering your Water Consumption



	Getting Started
	Practical Action


	YES / NO / Not Applicable

(Any comments or further detail is welcome

 i.e. Intentions and Expectations)

	
	Do you measure how much water your company uses? 

	

	
	Have you identified simple ways to start saving water and money?


	

	Moving Forward


	Have you set a target for your business to reduce its water use over four years?

	

	
	Have you developed an action plan, and engaged your employees in delivering it?


	

	
	Do you know the potential cost savings that you could be making?


	

	Leaping Ahead


	Have you engaged your supply chain in understanding the importance of building a resilient long-term water supply?

	

	
	Have you explored technology options for recycling and reusing water?

	

	What challenges or support needs have you identified?


	Do you have success stories which you are keen to profile?




	4. Switching to more Sustainable Transport



	Getting Started
	Practical Action


	YES / NO / Not Applicable

(Any comments or further detail is welcome

 i.e. Intentions and Expectations)

	
	Do you measure business, commuter and visitor travel miles and modes of transportation?


	

	
	Do you have an action plan to promote sustainable travel options to your employees?


	

	Moving Forward


	Have you set a target for your business to reduce its transport footprint over four years?


	

	
	Have you developed formal travel plans and policies with measurable goals?

	

	Leaping Ahead


	Have you taken a leadership role in communicating your story, engaged your supply chain, and explored investing in a social enterprise promoting the benefits of sustainable travel?

	

	What challenges or support needs have you identified?


	Do you have success stories which you are keen to profile?




	5. Supporting Local Food and Biodiversity



	Getting Started
	Practical Action


	YES / NO / Not Applicable

(Any comments or further detail is welcome

 i.e. Intentions and Expectations)

	
	Do you have an action plan to engage your employees in the promotion of local food?

	

	Moving Forward


	Have you set targets for increasing your sourcing of local food at work over four years?

	

	Leaping Ahead


	Have you taken a leadership role in communicating your story?

	

	
	Have you set up a workplace allotment scheme so your employees can take part in the growing of local food, or set up a volunteering scheme supporting workdays with local community growing groups?


	

	What challenges or support needs have you identified?


	Do you have success stories which you are keen to profile?




	6. Greening your ICT



	Getting Started
	Practical Action


	YES / NO / Not Applicable

(Any comments or further detail is welcome

i.e. Intentions and Expectations)

	
	Have you explored methods of reducing the carbon footprint of your ICT use?

	

	Moving Forward


	Have you set a target to reduce your ICT carbon emissions over four years?


	

	
	Have you engaged your employees in an action plan to deliver this?

	

	Leaping Ahead


	Have you taken a leadership role as a Green AddICT Champion and publicised your case study?


	

	
	Have you engaged in cross sector partnerships or collaborations that help others green their ICT, realising the business opportunities this can bring?

	

	What challenges or support needs have you identified?


	Do you have success stories which you are keen to profile?
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